STATE CIVIL SERVICE EXAMINATION PROCESS

1. Wait for an Examination
Bulletin to be released on an
examination in which you are
eligible to compete.

;

2. Obtain Examination Bulletin and
standard State Application from the
department giving the examination.

:

3. Fill out application and mail or
deliver it by the final filing date.
(Examination Bulletin will indicate the
final filing date and which State
department is accepting applications.)

\

4. If the applicant does not meet the
minimum qualifications, a rejection
notice will be mailed to the candidate.**

;

Many examinations do not have written
tests. If no written test, go to Step 8.

.

5. Prepare for written test. All written test
guestions are developed from written test
Scope listed on Examination Bulletin.

;

7. Receive written test
results.  Wait for oral
’ examination interview

8. Receive  appointment date for
Qualifications  Appraisal interview (oral
interview). Prepare for interview by studying
oral examination Scope listed on
Examination Bulletin.

v

[9. Take oral examination. ]

v

Steps 2-4 = 6 weeks [10. Receive final results for ]
Steps 4-5 = 4 weeks examination.

Steps 5-7 = 4 weeks +

Steps 7-8 = 6 weeks
[11. Wait for job opportunity
announcement.

v

May receive Employment Inquiry
letters once candidate is within
the top three ranks.

v

[12. Hiring interview. ]

v

13. If selected for the job, receive job
offer. If not selected, wait for further job
opportunity announcements.

v

14. If selected for the
probation period of 6 - 12 months
depending on the classification. Obtain

TIME LINE

job, serve

[6. Take written test. ]

permanent civil status if pass probation.

** |f you have further information to be considered for meeting the entrance requirements, contact the testing
department by phone or letter within seven days from the postmarked date of your notice. However, if the
application is again rejected because minimum qualifications (MQs) are not met, re-apply when MQs are
completed and examination is again administered.




